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YTI'OJIA PO EJIEKTPOHHUM JOKYMEHTOOBIT

1. CropoHM IIWNUIM 3roAW MPO BHU3HAHHS JOKYMEHTIB, SIKI CKJIAJArOThCSA MPHU BUKOHAHHI
yMOB [loroBopy, miMMCaHuX 3a JTOTIOMOTOK KBali(hiKOBAHOTO €JIEKTPOHHOIO MiaNmuCy (mani —
«KEII»). CropoHrn BHU3HAIOTh MOKyMEHTH, HaJaHl B €JIEKTPOHHINH (opmMi 3 BUKOPHUCTAHHIM
cepBicy CalTy WWW.CZ0.gov.ua Ta HAacTyIIHE HampaBlIeHHS Ha eJeKTpoHHI momtu CTOopiH, SK
OpUTIHAJIIB IOKyMEHTIB.

2. EnexTpoHHI JOKYMEHTH CKJIQJAalOThCS Ta HAACHUJIAIOTHCA 3 JOTPUMAHHSAM yMOB 3aKOHY
Vkpaiau «IIpo enekTpoHH1 JOKYMEHTH Ta €JIEKTPOHHHM TOKyMeHT000IT», 3akony Ykpainu «I1Ipo
eJIEKTpOHHI J0Bipul nociayruw». JokymentH, mianucani KEII, MaroTh MOBHY I0pHIUYHY CHITY Ta
HE MOXXYTh OyTH 3amepeueHi ofHiero 13 CTopiH a0 BU3HAHI HEAINCHUMH JIMIIE Yepe3 Te, 110 I
JOKYMEHTH MalOTh €JIEKTPOHHY (OpMY.

3. EnexTpoHHI JOKYMEHTH MalOTh MICTUTH BC1 000B'SI3KOBI PEKBI3UTH, TIepen0aueHi YNHHUM
3aKOHOJIAaBCTBOM (B TOMY YHCIIi, aje He BUKIIOYHO, 3akoHy Ykpainu «llpo Oyxranrepcbkuii
00511k Ta (piHAHCOBY 3BITHICTH B YKpaiHi», [lomaTkoBuM KoekcOM YKpaiHU TOIIIO).

4. Koxna CropoHa 3000B’s3aHa ILOJCHHO CIJIIJKYBaTH 32 HAJXOKEHHSIM EJIEKTPOHHUX
JIOKyMEHTIB Ta CBO€YAaCHO 3IMCHIOBAaTH iX TMpUHAMaHHS, TMEpPEeBIpKy, IMiAMUCAHHI 3
BukopuctanusiM KEII ta mosepuenns inmiit Ctoponi. CtopoHa, sika 31IHCHIOE HaJCHUIIaHHS
€JICKTPOHHOTO JOKyMEHTa BBaKaeThcs CTOPOHOMI - BiampaBHHKOM, a CTOpOHa, sika 3I1MCHIOE
OTPUMaHHS €JIEKTPOHHOTO JJOKYMEHTA, BBaXKA€ThCss CTOPOHOIO - O/Iep>KyBaveM.

5. TliaroroBka eJEKTPOHHHX JOKYMEHTIB 3IIMCHIOETHCSA BiJMOBiIHOIO CTOpPOHOIO 1 B
CTpOKHM, BCTaHOBJIeHI ymoBamu JloroBopy. Jlo Momenty mnepenmaui iHmii CTopoHi,
CropoHa-BilpaBHUK 3000B’s3aHa HAJIKHAM YHHOM CKJIACTH HOBHHM Ta/abo TepeBIpUTH
OTPUMaHUIl €JIeKTPOHHUHM JNOKYMEHT Ta mianucaru ioro 3 BuxopuctanHaM KEII. EnextponHi
JOKYMEHTH, SIKI TepelaroThCsl, MIANMMUCYIOThCS y BCiX Bumaakax 3 BukopuctanHsMm KEII
BianoBigHoi Croponu. IlepeBipka ¢akTy mignucaHHs BianoBigHO CTOPOHOIO KOHKPETHOIO
€JIEKTPOHHOTO  JIOKyMEHTa, 3AiHCHIOETECs  CTOPOHOIO-O/ICP)KYyBa4eM 3  BHUKOPHCTAaHHSIM
KBaJIi(hiKOBAHOTO BIIKPUTOT'O KJIIOYA.

6. ENexTpoHHI OKYMEHTH BBaXKAIOThCS IIINHUCAHUMH 3 MOMEHTY iX MiANMHCaHHS 3
BukopuctanHsaM KEII CropoHoro-ozepKyBaueM eJleKTPOHHOIO JOKYMEHTAa, OTPUMAHOIO Bif
Croponu-BinnpaBHuka, 3 HakmageHum KEII. Ilpu 1npoMy garoro, HaJIeKHUM UYHHOM
0(pOpMIIEHOTO  €JIEKTPOHHOTO JOKyMEeHTa (y TOMY 4YHCIi JIOKYMEHTIB MEpBUHHOIO
OyXranTepchbKoro OOJKy) € J1ara CKJIaJaHHS TaKoro JIOKyMEHTa, SKa BKa3aHa y TaKOMy
JIOKYMEHTI SIK 00OB'SI3KOBUI PEKBI3UT, HE3AJIEKHO B JaTh HaknaaeHHs Ha Hboro KEII.

7. Sxmo CropoHa-oepXyBad y BCTaHOBJEHI [[oroBOpoM CTpOKM HE MiAmucania OTpuMaHi
€JIGKTPOHHI JJOKYMEHTH Ta He Hazicinana CTOpOHi-BiANPaBHUKY MOTMBOBAHOI BIMOBHU Bif ix
MIJOUCaHHsS, Takl eNeKkTpoHHI aokymeHtd, mignucani KEII CropoHoro-BiIIpaBHUKOM Ta
Hazicnani CTOpOHi-0fiepKyBauy, BBAKAIOTHCS mianucaHMMU CTOpOHaMHM 1 TaKUMHU, 110 Habpaiu
YUHHOCTI, Ta MiATBEPIXKYIOTh 3a3Hau€H1 y JOKYMEHT1 ()akTH/00CTaBUHHU.

8. CropoHM AIMIUIM 3roju, IO AHYJIIOBAHHS (CKAacyBaHHS, pPO3ipPBaHHS) €NEKTPOHHOIO
nokyMmeHTa, mianucanoro Croponamu 3 BukopuctanHsMm KEII 3milicHoeThcst MoOXke OyTH
30IICHEHO [UIAXOM CKIaJeHHs Ta mignucanHs CropoHamMu AKTy TIpO  aHYJIIOBaHHS
€JIEKTPOHHOI'O IOKYMEHTA.

9. 'V Bumnaaky, xonu ogHa i3 CTopiH 3asBisi€ MPO BTPATy KOHKPETHOIO EJIEKTPOHHOIO
JOKYMEHTa, MOBTOPHE MiANMMCAHHS TAKOTO EJIEKTPOHHOTO JOKYMEHTa He 3MiiCHIOEThCs. [lpm



pomy, CTopoHa, sika 30epirae BIacHUIM MPUMIPHUK €JIEKTPOHHOTO JIOKYMEHTa, 3000B’3y€ThCS
3a 3BepHEHHAM CTOpOHHU, sIKa BTpaTwia e eJIeKTPOHHUM JOKYMEHT, HaJlaTH MOro JOCTYITHUMHU
€JIGKTPOHHUMHU KaHaJIaMH 3B’ 13Ky, 200 Ha HOCIi eleKTpOHHOI iH(popMalii.

10. Sxmo mpwu 3Bipui CTOpoHaMH AaHUX MPO MIAMHMCAHHS €JIEKTPOHHHUX JIOKYMEHTIB OyIyTh
BUSIBJIEHI PO30DKHOCTI, TO 3a 3aMOBYYBaHHAM OyIyTh 3aCTOCOBYBATHCS HACTYIHI YMOBH
YUHHOCTI €J1eKTPOHHUX JOKYMEHTIB!

a) IOpUAUYHY CHITy Oy/le MaTH TOUM eIeKTPOHHHUI JOKYMEHT, KUl OyB OCTaHHIM MiAMUCAHUN
Croponamu 3 BukopuctanHsMm KEII (y Bumagky HasBHOCTI KUIBKOX PI3HHUX €JIEKTPOHHUX
JIOKYMEHTIB IO Of[HiH 1 Tiif camili rocrogapchKiit onepartii);

0) eNeKTPOHHUIN TOKYMEHT, sIKWi HaOyB YMHHOCTI 3TiIHO yMOB JloroBopy, 30epirac YnHHICTb
JI0 MOMEHTY #oro aHymoBaHHs CTOpOHAMH 3TiIHO 3 I1. 8 I[bOTO 10JATKY;

B) 3a pe3yibTaTaMi KOHKPETHOI TOCMONApChKOi omepalii MpIOPpUTETHY IOPUANYHY CHITY
MaTuMe€ YMHHUH EJNeKTPOHHMH JIOKYMEHT, NpU HAasgBHOCTI 3a L€ K OIepalier
OJTHOP1JHUX/aHAJOTIYHUX 10 CYTI JOKYMEHTIB, CKJIaJI€HHX B MHCbMOBIH (ApyKoBaHiit) ¢opmi,
HE3aJIeXKHO BiJl 1aTh X 0pOPMIICHHS;

I) €JEeKTPOHHMM AOKyMeHT, mignucanuii CropoHoro 3 BuxopuctanHsM KEII 1 nmepenanmit
CropoHi-oziep)KyBady BBaKaTHUMEThCSI B YCIX BHIQAKAaX IMIANUCAaHUM  YIOBHOBAXEHUM
npeacraBHukoM — CTOpPOHHU-BIANPAaBHUWKA, B MeXaX HaJaHUX IIOBHOBaXEHb, MICIHS  iX
HiATBEP/UKEHHS MpU MiAnucaHHi JoroBopy abo mepuoro eJeKTpoOHHOIO JOKYMEHTY B mepion Aii
JoroBopy Ta He moTpelye mIopa3y IMEepeBIpKH JIOKYMEHTIB Ha MPEICTaBHUIITBO. Y BHUITAJIKY
3MIHM YU CKacyBaHHs IMOBHOBa)XEHb IPEJCTaBHMKA, BianoBigHa CTopoHa HeraiHo iHdopmye
npo 1ie iHmy Ctopony. Jlo oTpruMaHHS TaKOTO MOBIIOMJICHHS! PU3UKH Ta HACIIIKH TEPEBUIIICHHS
NOBHOB@KEHHsSI NPEACTaBHUKOM IIOA0 BHUKOHAHHA, 3MiHI Ta/abo0 mnpunuHeHHs JloroBopy y
3B’SI3Ky 13 HIANHCAHHSIM €JEKTPOHHUX JIOKYMEHTIB TaKUM NpeicTaBHHUKOM Hece CTOpoHa, 1110
JIOIyCTHIIa TOPYIIEHHS 1IbOT0 MiAMyHKTY Jlorosopy;

1) KEII 3a npaBoBUM cTaTycoM NPUPIBHIOETHCS /10 BIACHOPYYHOTO MIJMUCY Y pa3i, SKIIO:

— KEII minTBepakeHo 3 BUKOPUCTAHHAM KBasli(hikoBaHOTO cepTH(ikara BiIKPUTOTO KITHOUa

3a IOTIOMOTO0 HaJIHHUX 3ac001B IIU(PPOBOTO MiIMUCY;

— MiJ] Yac MepeBipKH BUKOPHCTOBYBABCS KBali(hikOBaHUI cepTH]IKAaT BIIKPUTOTO KIIOUA,

YMHHUI HA MOMeHT HaknajaeHHs KEIL.

11. CTOpoHH IOMOBWIHCS, IO €JIEKTPOHHI JOKYMEHTH, sKi Binmpasieni, 3aBipeHi KEII,
MaloTh IOPUINYHY CHIIY, MOPOJKYIOTh mpaBa Ta 000B’s3ku st CTOpiH, MOXYTb OyTH
NpEeACTaBJIEHI 10 CY/ly B SIKOCTI HAJIS)KHUX JOKa31B Ta BU3HAIOTHCS PIBHO3ZHAUHUMHM JJOKYMEHTaM,
110 CKJIa/1al0ThCs Ha manepoBoMy HocleBl. [liaTBepakeHHs nepeaadl T0KyMEHTIB (B1IPaBIEHHS,
OTpPUMAaHHS, TOILIO) BBAKAETHCA JIETITUMHHUM MIATBEPIXKEHHAM (DaKTUUYHOTO MpHioMy-Tepenayi
TaKMX JIOKyMEHTIB YIIOBHOBaKEHUMH 0cobamMu CTOpIH 1 HE BUMAarae J101aTKOBOTO JIOKa3yBaHHS.

12. CTOpOHM TMOTOKYIOThCS, IO BHKOPUCTaHHA 3acO0IB KPUOTOTPa(iuHOTO 3aXMUCTY
iHpopmanii, ski peamizytors wmmdpyBanHs 1 KEII, ngocratHbo mms  3abe3nedeHHs
KoH(pineHuiHOCTI 1H(pOpMaliiHOT B3aemonii CTOpiH HIOAO 3aXHMCTy BiJ HECAHKIIOHOBAHOTO
JocTyIry Ta 6e3mekn 00poOKH iH(opMarlii, a TaKoXK IS MiATBEPAKEHHS TOTO, MIO:

— €JICKTPOHHUH NOKYMEHT HaaxonuTh Bix CTOpoHH, sika Horo mepeaana (MmiaTBepAKeHHS
aBTOPCTBA JOKYMEHTA);
—  CNCeKTPOHHMH JOKYMEHT HE 3a3HaB 3MiH mpu iHpopmauiiiHiii B3aemoxii CropiH

(TiaTBEpIKEHHS MUTICHOCTI Ta aBTEHTHYHOCTI JOKYMEHTA).
13. 3 meror 3abe3mneuyeHHs Oe3meku 0OpoOku Ta KoHGiAeHIiiHOCTI iHopmanii CTtopoHn
3000B’s13aHi:



— HE JIONMYCKaTH TOSIBH B KOMII IOTEPHOMY CEpEelOBHINI, J¢ (YHKIIOHYyE CHCTeMa IS

OOMIHYy €JIEGKTPOHHMMHM JIOKyMEHTAaMU, KOMIT FOTEPHHUX BIPYCIB 1 IporpamM, CpsMOBaHUX
Ha i1 pyHHyBaHHS;

— HE HUIUTH Ta/ab0 He 3MiHOBaTH apxiBu Bigkputux kiaouiB KEII, emekTpoHHHX
JIOKYMEHTIB;
— HE BHWKOPUCTOBYBaTH JUISl MiJIHCAHHS EJICKTPOHHUX JIOKYMEHTIB CKOMIIPOMETOBAHI

KJTEOUi.

14. CropoHHM MOXYTh CKJIACTH 1 MiANHMCATH JOKYMEHT MpO MPU3HAYEHHA O(QOPMIICHHS
€JIGKTPOHHMX JTOKYMEHTIB B IEBHUI MUHYIIUH Mepiof, Y pa3i HAABHOCTI TEXHIYHUX MPOOIIeM, sSKa
Oysa BUSIBJICHA MI3HIIIE, HI’K TAaKUW NEP10/] TEXHIYHUX MPo0JieM po3rodaBcs ado MaB MicCIIE.

15. 3a HeoOximHOCTi, Ha BHUMOTY Oyab-sikoi CTOpOHHM, MICNs MiAMHMCAHHS E€JIEKTPOHHOIO
JOKYMEHTY MOXe OyTH MiJIUCAaHO aHAJOTIYHUNA JOKYMEHT Y MUCBMOBIH (opMmi, 3MICT SIKOTO
HOBHICTIO BIANOBIZAA€ 3MICTY €JIEKTPOHHOIO JOKYMEHTY. Y BHIAJKy BHUBICHHsS po30iKHOCTEH
MK EJIeKTPOHHHUM JOKYMEHTOM Ta HMOro THCHMOBHM aHAJOTOM, JIHCHUM BBaKAETHCS
€JIEKTPOHHHM JOKYMEHT.
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